
 
You are going to get more then you bargained for with this report.  You thought you were going to get 
a report with 5 templates and one piece of free software, right?  Well you are going to get them today 
but you are also going to receive an ongoing program for making money with bookmarks. 
 
Today in this part of the report you are going to get an overview and a quick way to make money with 
bookmarks.  You will get the instructions on how make simple bookmarks that sell for $1 or more and 
a couple of ways to market them with out really selling them yourself. 
 
Then every 7 to 10 days you are going to get more instructions on other ways to make more money 
with bookmarks.  
 
Don’t worry this will cost you nothing extra unless you want me to make you some custom samples.  
Then those custom samples will be very low cost.  Where we are both gong to make the big money is 
when you set up a client, I will take care of all the design and layout and will deliver a finished 
product.  Then we will share in the profits from each promotion. 
 
I will give you general samples all along the way to show or mail or email to get clients.  I will show 
you how to get the clients and who the clients should be and where to find them.  Then you will 
contact them either by email (with a template I provide) by mail, by phone, or in person.   
 
This program is so flexible that you can get clients by any or all of the above means.  So if you are the 
type that wants to do it all by computer you can.  If you are the type that gets out and about your town 
then you can promote the program that way. 
 
Now I do not want to overwhelm you with a bunch of different programs all in one report.  So this first 
report will cover the basics and each report thereafter will be another step toward a full-blown business 
with bookmarks.  In this report I have kept it simple and give step-by-step instructions so you can 
make your first pay check from this program. 
 
As we move from one report to the next, each one will bring in more and more clients and more and 
more money.  So let’s get started with the basics. 
 
You should have received a couple of templates as an attachment with the email I sent you.  One is a 
plain bookmark template and the other one will have your local businesses URL’s in it. In this part of 
the report you will be making money with both.  I have sent these templates in MS Word and in PDF 
format in case you do not have Word.  To open or to use the Word template if you do not have MS 
Word on your computer you will need to download a free software program called Open Office.  You 
can download this software for free at www.openoffice.org 
 
I would suggest that you print these pages out and put them in a three binder so you can refer back to 
them as needed. 
 
The first thing we should cover is how to make your bookmarks.  In this section we are go to cover 
how to make the simple bookmarks with and without the URL’s on them. 
 



Go to:  http://www.nationalgeographic.com/kids/bookmarkfactory/ 
 
This is simple software to make simple bookmarks with different designs and wording.  You can 
combine any of the designs, borders and wording you like into one bookmark.  As you design each 
bookmark you should bring them back into a template of 5 bookmarks to a page.  Here is how you do 
that. 
 
You already have the layout for a template for 5 bookmarks on an 8 ½ X 11 page layout in landscape.  
It is the template you got with your first email and labeled “Blank Bookmark Template.  This is where 
you will paste your completed bookmarks. 
 
Step One:  Make your first bookmark with the software program.  Here is one I made with the 
software. First I clicked on the button “design & Words” and picked design.  Then I clicked on 
“Objects” and picked and object and this is what it looked like in the software. 
 

 
 
I used the words that were already in the bookmark but if I wanted to change the words I would click 
on the words button at the top on the right hand side.  To move the object just click and drag the object 
to the place you want it.  In the screen shot below I have changed the wording and moved the object. 
 



 
 
You see, you can put any object in any place on the bookmark.  You can also use any wording you 
want up to 31 charters including spaces. If you want more wording you have to do a little cut and 
pasting.  You have to add a test box and shade it to come close to the color in the bookmark. 
 
Here is how you do that with the program you already have on your computer. 
 
After you have your basic bookmark like the one above to add more words just hit the key on your 
keyboard that says “print screen”.  Then go to “Start, programs, accessories, paint and you will see this 
screen. 
 



 
 
Click on edit and then paste.  A box will pop up that asks if you want to want to enlarge the bitmap.  
Just click yes. And you will get this screen. 
 
   

  



                
 
Now you have to “crop” the bookmark so we can bring it back and paste it into our blank template.  To 
do that click on the “crop box”  (where the red arrow is above.  Then place the mouse cursor in the top 
left hand corner of the bookmark and click and hold the left mouse button down and drag the box 
around the bookmark like below. 
 

 
 
See the dotted lines around only the bookmark?  That is the area you will copy.  To copy it just right 
click your mouse button and select “copy” from the box that pops up.  You have now copied the 
bookmark to your clipboard.  Now you can open the Blank template and paste the bookmark into it.  
Like the partial screen shot below. To paste it just click on the first blank bookmark and then click on 
your right mouse button and select paste. 
 



 

 
 
If the image you paste does not fit the box just use the handles to expand the image to cover the entire 
box.  Now redo the steps you just did to create the other four bookmarks.  Design your bookmark and 
then copy and paste it into the second box and so on until you have 5 bookmarks like the partial screen 
below. 
 



 
 
Ok, now you have your bookmarks in the template.  It is time to add a box for the words you want on 
the bookmarks.  To do that you have to add a text box to each bookmark and shade the background to 
come close in color to the color of the bookmark.  If your bookmark is red you will fill your text box 
with red.  If yellow then fill with yellow.  Like the screen shot below. 
 

 
 



To make and fill the above text boxes just click the text box button and place and drag to the size you 
want.  The text box will show up white but when you fill it with the color of your choice it will look 
like the above.  To fill the text box with color just click on the fill button (the second yellow arrow 
above) and pick your color.  It will fill the text box with that color.  Now you can type in the word 
copy that you want.  You can size the type and change the typeface the same way you do in any word 
document. 
 
WOW, that seems like a lot of work. It is harder to write the directions then to do the templates. You 
will be shocked how fast you can do this once you learn the procedure. Work on making up a few 
sample and you will get faster and faster.  You only have to make the templates for your bookmark 
ONCE and then just change the wording for each custom made bookmark. 
 
Review the above instructions until you have mastered the software.  It will be very easy for some that 
have knowledge of cut and paste and word processors.   But even a person that has very little 
knowledge can master this in a few hours or less. 
 
We are now going to get into the marketing of your bookmarks and into how you should have your 
templates printed.  Once you have your templates designed and laid out you will need to print them.  
You can print them yourself or have a printer do them.  For your first project I would keep it simple 
and print them yourself.  Here are the steps to get your first project to market. 
 
Just make up the simple bookmarks that you can produce with the software “Bookmark Factory”.  
Don’t put any of your own words into the bookmarks.  Just use the wording that the software has 
already.  You can add the objects of your choice and leave it at that.  Here is a screen shot of 5 
bookmarks that are ready for the market place.  
 
 

 



 
 
You will print these on your color printer on card stock.  To do the backside of the bookmark just flip 
over the card stock after printing the front side and print the backside. 
 
Cut the bookmarks and you have a ready to go product.  Read below to make them a little more 
appealing to the public then just plain uncoated card stock. 
 
NOTE:  These first bookmarks are not the top of the line bookmarks.  You will get into printing much 
better bookmarks as we go on with this course.  But even these cheap bookmarks can be sold for a 
buck or more apiece. It is all in the marketing of them.   They will only cost you a penny apiece for 
you to print them at home.   If you do not have a color printer or want to have a copy center print them 
they have specials on color copies for about 39 cents each.  That would be about 80 cents to print the 
five on a sheet both front and back.  That means they will cost you 16 cents each bookmark.  By 
selling them for $1 you still can make a decent profit. 
 
Whichever way you have them printed you only need a couple of sheets printed for your samples.  
This should not cost you more than a couple of dollars.  To make them appear as a better product you 
would be wise to laminate them.  You can pick up sheets of laminating materials at any office supply.  
These are the sheets that do not need a machine to laminate them.  This will add a couple of dollars to 
your cost but they will be much better looking and feeling bookmarks. 
 
Ok, now you have your samples.  Here is how to market them.  There are a number of ways and I will 
touch on them in no particular order except for the first way I mention below.  This will be the easiest 
and will not cost you any out of pocket expense except for the few samples.   Some will make you a 
few bucks and others will make you a nice piece of change. 
 
School budgets are tight.  Taxpayers are fed up with the rising taxes and the schools are hurting for 
money.  Some classes have the students bring in all the materials they need to teach them because there 
is no money in the budget.  Here is where you can help the school system and make a buck or two for 
yourself. 
 
Here is a link to a printer that will print 2,500 bookmarks both front and back and plastic coat them for 
$139.00.  That means the bookmarks will cost you 4 cents apiece. 
 
http://www.onlineprinthouse.com/printing.nsf/main?openform&org=oph 
 



Since you already have your design for the bookmarks you can get them at this price.  Even if you 
have them design bookmarks in the future you only pay $189.00 with design. 
 
Back to marketing to the schools in your area.  If you know one of the board members go thru them 
with this idea.  If you know a teacher get that person to help with getting this program into the school.  
If all else fails then look up the school board president and send them the letter below in the mail or an 
email 
 

Dear (Name) 
 
Enclosed is a sample of a bookmark program that will raise funds for the classes in your 
school district.  You can have the children run this program with no up front expense and it 
will promote reading.  I think you will agree that is better then running a fund-raiser with 
candy or cookies. 
 
I can set up this program for you so you will receive all the funds.  You take your share to 
help with the costs of running the schools and I will take care of all the rest. 
 
For more details I can be reach at: 
 
Phone:  XXX_XXX_XXXX 
Email:  XXX@XXX.com 
 
Sincerely yours, 
 
Your Name 
Address 
 

If you send this by email then enclose an URL to a blog or your site with a sample of the 
bookmarks.  If you send it by mail then enclose a sample of the bookmark.  Of course the best way 
is to meet face to face. 
 
Here are some numbers to use as a guideline for the program. 
 
Each bookmark sells for $1 to $2  
Each student gets to sell 10 to 20 bookmarks 
The school gets 50% of the total brought in 
Bookmarks are in lots of 2,500 
 
Let’s take the lowest figures and see what this means in the way of profits for you.  Each class 
student sell 10 bookmarks @ $1 each.  30 students to a class and let’s say the 1st thru 6th grades are 
involved. 
 
That is 1,800 bookmarks sold and that at the low end.  $900 dollars for that school and $900.00 for 
you.  Your costs for 2,500 equal about $150 for a profit of $750.  Now if there are 5 schools in the 
district then your profit will be $3,750.00 dollars.  You have also helped the school district raise 



$3,750 dollars in much need funds.  A Win, Win deal. And if we double the price to $2 and the 
number each student sells then the profits become out of this world for a few hours of your time.  
Your profit for the 5 schools would be $18,000.00. Less a few hundred bucks for printing. 
 
All this with very little work on your part.  You have a printer print them for you and the students 
or businesses sell them for you.  You could even go to the next county and do it all over again. 
 
Now these same bookmarks can be placed in businesses to help the school district.  In retail stores, 
beauty salons, health clubs, libraries or really just about any business that has walk in trade.  The 
school will get 50% of these sales and you will get 50%. 
 
Now let’s get away from the schools for a minute.  These same bookmarks can help raise funds for 
libraries, organizations, sports teams, etc.  You name it, any organization that needs to raise funds.  
Just change the bookmark theme to fit the organization. 
 
Now let’s us take this a bit farther and get away from fundraisers for a minute.  You can put these 
same bookmarks into any retail business and split the price with the storeowner.  The store or shop 
gets 50% and you get 50%.  Just put the bookmarks in a wicker basket with a sign for the price tag 
and whala instant sales. 
 
There are many more ways to use these and other bookmarks that you can design and have sold 
for you by other people.  I will even show you a way to give these to stores and shops owners for 
free to give away for free and you still make as much profit or more then selling them retail.  That 
is for the next installment.  You have a lot to go over in this first report.  See you in about a week 
to 10 days. 
 
I want to get this part of the report into your hands now so you have some time to learn any of the 
parts of this program that you do not know how to do.  I will send your templates and the 5 
samples of bookmarks with your local businesses info on them in an email.  You will be using 
these samples in the next installment of this report.  
 
If you have any questions please send them to skippicks@aol.com with bookmarks in the subject 
line. 
 
Best of success, 
 
Skip 
 
. 
 
 
 
 
 
 
 


